Final Sign Off portfolio submission after 12 November 2024
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When you feel that you have met all of the Final Sign Off requirements, you should get in touch with your Clinical
Supervisor.

You must meet with your Clinical Supervisor for a final check of the portfolio before submission. All your working
documents from your shared Teams page should be uploaded to your Turas SharePack.

The Clinical Supervisor will review all the requirements with you, and complete a final Clinical Supervisor report,
which must also be uploaded to your Turas SharePack.

Once you and your Clinical Supervisor are satisfied thatthe SharePack is complete with all Final Sign Off
requirements, you should submit it to the shared AP UPC inbox - sas.advanced-practitioner-upc@nhs.scot

When received, we will acknowledge receipt and one of the AP Clinical Leads will be assigned as the reviewer. The
reviewer will aim to review it within 3 weeks of receipt for those received in March 2025. For SharePacks received
earlier we will aim to review them within the 3 weeks, but it may take a bit longer.

If allis ok, the reviewer will send your feedback and completed Final Sign Off document backto you.

If updates are needed, the reviewer will ask your Clinical Supervisor to feedback to you and agree a plan to rectify
anyissues.

Your qualification date will be the date you submitted the final and complete SharePack to the shared inbox.





