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Final sign-off 
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This document is intended for the use of all APs within the Scottish Ambulance Service as a record of final transition of trainee advanced practitioner to fully qualified advanced practitioner. 
Trainee AP’s details
	Name
	

	NMC/HCPC number
	

	NHS email address
	

	Payroll number
	



Final Sign-off reviewers
Educational Supervisor
	Name
	

	Position
	

	NMC/HCPC number
	

	NHS email address
	

	Telephone number
	



Clinical Supervisor (Practice Educator)
	Name
	

	Position
	

	HCPC/NMC/GMC number
	

	NHS email address
	

	Telephone number
	



Line Manager
	Name
	

	Position
	

	HCPC/ NMC number
	

	NHS email address
	

	Telephone number
	



ePortfolio
	TURAS Professional
Portfolio  
	Full SharePack provided ☐



Portfolio – Nominated Practice Assessor log
	Log provided ☐
	Date log checked -
Checked by -



Independent prescribing (where appropriate)
	Recorded with the NMC/HCPC as an Independent Prescriber
	☐
	Recorded with SAS as an active Independent Prescriber
	☐


Formal education (tick all relevant)
	Master’s level qualification in advanced practice achieved
	☐
	
	Advanced Clinical assessment 
	☐
	
	Clinical reasoning, judgement and diagnostic decision making
	☐
	
	Anatomy and physiology
	☐
	
	Minor injury / MSK
	☐
	
	Leading, delivering and evaluating care
	☐
	
	Research
	☐
	
	Paediatric
	☐
	
	Work based Learning Modules
	☐
	
	Other (give details) 
	☐


Details of PG Diploma qualification
	University
	

	Programme
	

	Modules undertaking including module codes
	

	Qualification gained (full title) e.g. PgD Advanced paramedic practice
	

	Evidence of qualification provided (Academic Transcript)
	☐





PGD Completion (tick all relevant to scope of practice)
	001 Acute Minor Illness
	☐
	002 Minor injury
	☐
	003 Pain, Inflammation & Pyrexia
	☐
	005a Co-Amoxiclav
	☐
	007a Doxycycline
	☐
	008a Metronidazole
	☐
	Ketamine (CC)
	☐
	Midazolam  
	☐
	Magnesium Sulphate (CC)
	☐
	IV Salbutamol (CC)
	☐


Workplace Assessments
Competency Framework used (tick all relevant)
	SAS 
	AP Competencies (Urgent &Primary Care)
	☐
	SAS
	AP Competencies (Critical Care)
	☐
	NES
	AHP Unscheduled care Competencies
	☐
	COP 
	Primary & Urgent Care
	☐
	RCEM
	Royal College of Emergency Medicine/RCN
	☐
	RCN
	Royal College of Nursing ANP generic ANP competencies
	☐
	NES
	Out of Hours Competencies
	☐
	NMaHP
	Transforming Roles Competency framework
	☐
	Other
	Please specify:
	☐


Competencies should be mapped to different pieces of evidence within the portfolio e.g., learning activities (inc. Modules and courses), workplace-based assessments (inc. Mini-CEX, CbD, DOPS etc), reflections (e.g., reflective accounts and anonymised patient logs), feedback from others. Many competencies would have at least two pieces of evidence attached.
Reviewers should satisfy themselves that there is sufficient evidence within the portfolio to demonstrate that the trainee has satisfactorily completed the broad educational requirements (e.g., through formal academic courses) and has met all the required competencies. 
	A minimum of 22 feedback-based assessments across and relevant to the practitioner's scope of practice (a combination of...)
	Listed in appendix 1

	
	Mini-CEX 
	

	
	CbD
	

	
	DOPS 
	





	Reflection
	

	
	Reflective Accounts (minimum 10) (covering a broad range of patients)
	Listed in appendix 2

	
	Evidence that a broad range of patients seen reflecting Advanced Practice intended practice (e.g., from anonymised patient log)
	☐


	Satisfactory final Clinical Supervisor report
	☐
	Satisfactory feedback received from a minimum of 4 people
	☐


	Evidence put forward for all competencies
	☐


Ongoing Clinical Mentor Identified ☐
	Name
	

	Position /work area
	

	HCPC/NMC/GMC number
	

	NHS Email
	

	Phone Number
	



Sign-off
Educational Supervisor
I have reviewed the evidence provided to me in the trainee’s ePortfolio. I have seen evidence that the trainee has completed the appropriate master’s level qualification (as stated on p2) and, in my opinion, there is satisfactory evidence that the trainee has met all the competencies from the framework detailed on p3.
Signed					                                        Dated

Clinical Supervisor (Practice Educator)
I have reviewed the evidence provided to me in trainee’s ePortfolio. I have seen evidence that the trainee has completed the appropriate period of clinical training required and, in my opinion, there is satisfactory evidence that the trainee has met all the competencies from the framework detailed on p3. and the SAS Advanced Practice, Competency Assessment Framework.
Signed				                                        Dated


Line Manager
I have reviewed the evidence provided to me in trainee’s Portfolio. I have seen evidence that the trainee has completed the appropriate education and training period and, in my opinion, there is satisfactory evidence that the trainee has met the competencies required to work at an Advanced Practice level for the Scottish Ambulance Service.
Signed					                                         Dated

Internal Moderator (if selected for moderation)
	Name
	

	Position
	

	HCPC/NMC/GMC number
	

	NHS email address
	

	Telephone number
	



I have reviewed the evidence provided to me in trainee’s Portfolio. I have seen evidence that the trainee has completed the master’s level qualification (as stated on p2) and, in my opinion, there is satisfactory evidence that the trainee has met all the competencies from the framework detailed on p3.
Signed				                                                       Dated

External Moderator (if selected for moderation)
	Name
	

	Position
	

	HCPC/NMC/GMC number
	

	NHS email address
	

	Telephone number
	



I have reviewed the evidence provided to me in trainee’s ePortfolio. I have seen evidence that the trainee has completed the master’s level qualification (as stated on p2) and, in my opinion, there is satisfactory evidence that the trainee has met all the competencies from the framework detailed on p3.
Signed				                                                       Dated

A copy of this form should be submitted to the appropriate Consultant/Lead Paramedic, Urgent & Primary care or Critical Care, who will arrange for a sample of the portfolios to be moderated and for new APs to be recorded as APs within the Scottish Ambulance service.
A copy of this will be returned to the AP to include within their ePortfolio.


Appendix 1 – 22 Mini CEX, Case Based Discussions and DOPs
· Relate to an individual case appropriate to specific Advanced Practice role – e.g., Urgent and Primary Care incidents/conditions.
· Deemed as competent throughout.
· Completed by an appropriate Assessor.
· Appropriate comments have been made on practice, including areas for future development.
	No.
	Sharepack ref number
	Type
M=miniCEX
C=CbD
D=DOPS
	Person completing and designation

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 

	4
	 
	 
	 

	5
	 
	 
	 

	6
	 
	 
	 

	7
	 
	 
	 

	8
	 
	 
	 

	9
	 
	 
	 

	10
	 
	 
	 

	11
	 
	 
	 

	12
	 
	 
	 

	13
	 
	 
	 

	14
	 
	 
	 

	15
	 
	 
	 

	16
	 
	 
	 

	17
	 
	 
	 

	18
	 
	 
	 

	19
	 
	 
	 

	20
	 
	 
	 

	21
	 
	 
	 

	22
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 



Appendix 2 – 10 Reflections
· Relate to incidents specific to Advanced Practice role
· Good standard of reflective writing
· Reflections should demonstrate the impact of reflection on future learning in a specific and meaningful way
	No.
	Sharepack ref number
	Type
A= Academic assignment
F= ePortfolio form
O=other
 
	Pillar of practice
C=clinical
E=Education
L=Leadership
R=Research

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 

	4
	 
	 
	 

	5
	 
	 
	 

	6
	 
	 
	 

	7
	 
	 
	 

	8
	 
	 
	 

	9
	 
	 
	 

	10
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